
How can I edit my contact information or change my primary email address? 
 
Go to www.efiling.ehb.pa.gov.  
 
Sign in with your email address and password. 
 

 

 
In the top right corner of the dashboard, locate the              icon.  The icon will display your initials. 
 
 

 
Click it to display a drop-down menu.    
  

      
Click Preferences to display profile information. 

 
    

Click            to enable editing. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.efiling.ehb.pa.gov/


The information in the boxes can now be edited.  When your changes are complete, click Save & 
Close. 
 
Changing your primary email address will not be an immediate change.  You will need to verify your 
new primary address and reset your password.  Instructions for verification begin on the next page. 
 
Please note that the Bar ID and State for attorneys cannot be changed by the user.  If changes to 
these are necessary, please contact Rich Finley at rifinley@pa.gov. 
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If you changed your primary email address, you will receive the following message after clicking Save 
& Close.  Click Confirm. 

 
 

 
 
 
 
 
 
You will then receive two system-generated emails.  The first email will notify you that your email has 
been changed. 

 
The second email will provide a temporary password and direct you to reset your password.  Click Set 
Your Password.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The system will direct you to the log-in page.  Log-in using your new primary email address and the 
temporary password provided in the email.    
 
 
 
 
  
 
  
 
 

 
      

  
 
        
 

Enter the temporary password provided. 
 
 

Enter the new password. 
 
 

Enter the new password again to confirm  
and click Continue.  

 
 
 
 
Review the Terms of Use. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Click the box to agree to the conditions and the receipt of service email notifications, then click Submit 
Registration. 
 
 
 
 
 
        


